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The MISSION of St. Frances Cabrini Parish Community is: Using our gifts to bring Christ to
the world.

St. Frances Cabrini Parish is extremely blessed with people, facilities and resources. It is

our call to employ these blessings to do Godoés
ministry. In following her example, we are individual and communal missionaries for
Christ.

ST. FRANCES CABRINI SCHOOL

Father Nathan Reesman, Administrator Mr. Mark Quinn, Principal

Please Note: The word "appropriate" is used throughout this handbook. It will help you to
understand the intent of our philosophies, policies, guidelines and rules if you interpret the
definition of "appropriate" as "Christ-Like",

ST. FRANCES CABRINI SCHOOL MISSION STATEMENT
The mission of St. Frances Cabrini Catholic School is to educate by recognizing, developing and
nurturing our gifts to bring Christ to the World.

PHILOSOPHY OF ST. FRANCES CABRINI SCHOOL

Because we value children for their own worth, our goal at St. Frances Cabrini School is to instruct
our students in spiritual, intellectual, social, emotional, and physical knowledge and skills. We
strive to integrate human and religious values through instruction, experience, interaction, and
presence. We endeavor to build a community of faith and love which is living, conscious, and
active.

The following are additional objectives flowing from and relating to our philosophy:

1. Because we are here to teach, to experience, and to live the values Jesus stands for, we will:
1 Celebrate our unity in Jesus through meaningful liturgies and para-liturgies.



Experience Jesus with our students and with each other through prayer, Scripture and a
deepening sense of the sacred.

Be ministers of healing and forgiveness.

Develop an awareness of the need for social justice.

Respond to the obligation of Christian service through action.

Encourage positive moral development by reinforcing goodness and strengths.

Foster a respect for life among students.
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2. Because we are striving to provide academic excellence, we will:
1 Consider individual differences, talents, and capabilities in our teaching methods and
curriculum choices.
Establish a well-developed curriculum and evaluate it often and professionally.
Provide the best possible environment for learning.
Teach good study habits.
Challenge and encourage students continually, realizing that success is the greatest factor
for growth.
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3. Because we value the worth of each child, we will:
9 Care about each person.
9 Nurture a true and positive self-image and feeling of worth.
9 Encourage self-respect, which will lead to respect for others.

4. Because we believe in the beauty and integrity of the child, we will:
9 Provide opportunities for growth and appreciation of the fine arts and physical education.
1 Foster a warm atmosphere of kind and courteous interaction among the children.

5. Because we seek to be co-workers with parents/guardians in sharing responsibilities and
concern for the development of the whole child, we will:
1 Encourage and appreciate the active involvement of parents in the appropriate areas of
school life.

FACULTY REQUIREMENTS
All teachers are certified by the State of Wisconsin or are pursuing a plan of study approved by the
Human Resources Department of the Archdiocese of Milwaukee.

St. Frances Cabrini Parish respects the dignity of the individual person and does not discriminate
on the basis of age, race, color, handicap, sex, national origin, or marital status in employment or in
employment personnel practice. School personnel will be hired whose benefits and values are
consistent with the Catholic mission of St. Frances Cabrini School.

SCHOOL COMMITTEE: AUTHORITY AND RELATIONSHIPS

The School Board is responsible to the Pastor and Parish Council of St. Frances Cabrini Parish. It
abides by the constitution and by-laws of the Parish in carrying out its educational and formational
mission. The primary purpose of the School Board is to plan for and ensure the resources
necessary for St. Frances Cabrini Parish School to provide the facility, staff, educational resources
and environment that foster both the academic and spiritual growth of our students.

It is the School Board's responsibility to develop and define the policies which govern the
operations of St. Frances Cabrini School and promote their implementation. Generally, the Board



follows the guidelines of the Archdiocese of Milwaukee's Department of Education. The School
Principal is an ex-officio member of the School Board and is responsible for the complete
implementation of Board policy. The School Board invites ideas and reactions regarding its
performance from its representative body, the parents of St. Frances Cabrini School, and its
supportive body, the parishioners of St. Frances Cabrini Parish.

School Board meetings are generally held the 3 Tuesday of each month in the IMC and are open
to the public. Notices of meetings are published in the parish bulletin and the school's weekly
newsletter, "SFC.COM". Additional school information is also available on our website
www.stfcabrini.com.

ADMISSION POLICY FOR ST. FRANCES CABRINI SCHOOL

St. Frances Cabrini School respects the dignity of each child. We welcome students of any race,
nationality or ethnic origin, or creed. We require that each child indicate an ability to learn in a
regular classroom setting. Primary consideration is given to parishioners.

Registration timelines, adopted policies and priorities have been established by the School Board.
Our enrollment is limited by the facilities and sound educational practices to approximately 25
students per room. Exceptions to this maximum must be approved by the School Board. There are
19 functioning classrooms and 4 specialty rooms.

REGISTRATION

Registration for the upcoming school year is held annually near the end of the first semester (late
January). Registration dates and times will be announced in the parish bulletin and the school
newsletters. During the designated registration period, the following priorities will be followed:

Registration Period
1. Parishioners with children in school
2. Parishioners without children in school
3. Non-parishioners with children in school
(NOTE: Only the child/ren currently enrolled at SFC School may be registered
at this time. Siblings of non-parishioners who are not currently enrolled MAY
NOT register at this time. They must wait until April 15th, this applies to #3.)
Period from End of the Designated Registration Period to April 15:
Available spaces will be granted on a "first come, first serve" basis for the first two
priorities listed as 1 & 2.
Period from April 15 until the school year begins:
Available spaces will be granted on a "first come, first serve" basis to |, 2, 3, as
well as non-parishioners without children currently enrolled. (This applies to
siblings who are currently not enrolled and non-parishioners without children in
school. (Adopted School Board 2001)

Registration for K4 and K5 is announced in the church bulletin prior to the
designated enroliment dates. Usually this is held the last week in January and/or the
first week in February during Catholic Schools Week.

EARLY ADMISSION

In accordance with the law, no child will be admitted to kindergarten unless he/she is 5 years of age
on or before September 1, in the year he/she proposes to enter school. The State statutes also
provide for special cases for underage admission to kindergarten. Such special cases are to be
referred to the school principal at the time of school registration. All early admissions are on a
probationary basis and are based on availability of space. St. Frances Cabrini requires the
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applicant to participate in a screening and testing process administered through the West Bend
Public School District and to meet pre-established criteria for early admission to kindergarten.
(Revised 4-05)

TUITION and SCHOOL FEES

Based on the parish and school budgeting process, the School Board establishes the tuition rate
annually. It must be understood that the annual tuition is, in most situations, less than half the cost
of educating your child. Approximately 50% of the entire St. Frances Cabrini School budget is
financially supported by the total parish. Parents wishing to send their children to this parish
school are expected to actively support the parish through their stewardship of time, treasure and
talent. School families are expected to respond to the annual parish stewardship appeal by
returning their pledge cards before registration in January.

St. Frances Cabrini Parish also has an Education Fund which is used to support various
formational and educational needs of the entire parish community. The Education Fund annually
provides monies for general tuition subsidy to all school parents. Additional tuition assistance for
those in financial need is also made available by this Fund. All school families annually receive
financial aid application information at the time of registration.

There is a discounted tuition schedule for parish families with more than one child enrolled in the
same school year.

The tuition rate for non-parishioners is based on the average cost of education per pupil at St.
Frances Cabrini School for the year the child will be enrolled. This rate is established annually by
the School Board as part of their budgeting process. Non-parishioners enrolled at SFC School do
not receive any tuition subsidy or discounted tuition.

The School Board will annually establish a tuition payment schedule. There will be no cash
discount for lump sum tuition payment. Any fees on checks processed as non-sufficient funds will
be the responsibility of the person/s issuing the check/s. At the end of the school year all
uncollected tuition may be referred to a collection agency if an agreement cannot be reached.

The book bill is established yearly. The amount covers the use/depreciation of all consumable and
non-consumable books, tests, records, teaching materials, magazines, library books, audio-visuals,
equipment, repairs, and Archdiocesan fees. If there are any books or materials lost or destroyed a
replacement cost will be charged.

The technology fee is used to support the use of computer software and systems within your child's
classroom, the IMC (Instructional Media Center) and the computer lab.

The activity fee is used for all field trips and class activities such as teacher birthdays and class
auction projects.

NO CHILD WILL BE DENIED AN EDUCATION AT ST. FRANCES CABRINI SCHOOL BASED
MERELY ON FINANCIAL ABILITY. Parents who feel that they have circumstances which merit an
exception to the financial obligations should discuss the matter with the Principal or Pastor. All
discussions will be treated with the utmost respect and confidentiality.

2011-12 TUITION SCHEDULE (See Appendix 1)

RELIGION CURRICULUM
St. Frances Cabrini School attempts to provide a quality elementary education for its students. Our
goal is the continuity of the curriculum and its integration with the Christian mission of our school




and parish. A written plan has been developed and implemented locally that will provide for a
continual evaluation and revision of the curriculum. The method of instruction varies depending
upon the subject, grade level and student needs. The most important aspect of SFC School is,
however, its total Christian environment. Individual and community spiritual growth is a part of every
school day as is growth as a member of our community in God's love. Along with the teachers'
instruction and guidance, the pastoral team helps in this growth by celebrating liturgy, the
sacraments, providing additional instruction and formational opportunities. Every attempt is made
by our faculty and staff to recognize the unique value of each child as a part of God's creation.
Respect for one's self and others in our school community is encouraged and promoted.

By providing a Christian atmosphere St. Frances Cabrini School strives to increase each student's
faith commitment. Teachers conduct religion classes three to five times a week. Students are also
presented a curriculum on human sexuality. On a weekly basis, students attend one of the daily
parish liturgies.

Special Christian formational activities, including prayer service and class Masses, are held to
develop the students' appreciation of the saints, feast days, special holy days and the liturgy itself.
Students take an active role in planning and participating in these activities.

Sacraments are signs of the presence of Jesus within us. As a Eucharistic Community we reach
out to the parish, to the local community, and to the world, and come closer to our full life in Jesus
every time we share the sacraments. Preparation for First Eucharist and Reconciliation are part of
the Religion Curriculum at the appropriate grade level.

FIRST EUCHARIST: During the second grade school year, the children prepare to receive Holy
Communion. School parents are required to attend the parent formation sessions which strive to
deepen their own awareness of the Eucharist and to help them prepare their children for this
sacrament. These sessions provide the historical development and the theology of the sacrament.

Preparation for the child's first communion takes place throughout the school year. However,
specific Eucharist preparation is the focus of the week's preceding the celebration of the Sacrament
during the Easter Season. At this time the children concentrate on the preparation for Eucharist
and understanding the parts of the Mass.

After the preparation process is completed, the children are ready to celebrate the sacrament by
receiving the Eucharist during a weekend liturgy with the Parish. The emphasis is on taking one's
rightful place within the Eucharistic Community. Further instructions regarding the reception of this
sacrament are given at the parent formation sessions.

RECONCILIATION: The sacrament of Reconciliation is received during the second grade. School
parents are required to attend the parent formation sessions which strive to deepen their own
awareness of Reconciliation and to help them prepare their children for this important sacrament.
These sessions instruct parents on the historical development of Reconciliation and present them
with the theology of the sacrament.

If a child enters St. Frances Cabrini School at this grade level without having received the
necessary sacramental instruction, individual arrangements will be made among family, school, and
parish.



BASIC CURRICULUM

Archdiocesan approved textbooks are incorporated into the curriculum at each grade level.
Students in K5 - 3 receive instruction primarily in a self-contained classroom setting. Students in
Grade 4 do some departmental work to ready them for their junior high years. Students in Grades
5, 6, 7 & 8 experience a departmentalized curriculum. All children participate in physical education
classes twice a week. Students in Grades K5 -5 attend music classes twice a week, and students in
Grades 6, 7 & 8 attend once a week. Students in Grades 1-8 receive art instruction weekly. In
addition, a foreign language enrichment program and computer instruction are offered to all SFC
School students and is integrated into all areas of the curriculum.

OTHER PROGRAMS
Besides instruction in the basic skills the following programs are in effect at St. Frances Cabrini
when personnel are available:

Accelerated Reader for students in Grades 2, 3,4 &5
Algebra for 8th Grade students who qualify

AToo Good frognam fDristudgndéson Gpade 5
Forensics for students in Grades 6, 7, & 8

Foreign Language for 6™, 7", & 8" Grade students
Foreign Languages and Cultures Grades 1-5

Math Olympiads for students in Grades 4, 5, & 6

Mind Challengers for students in Grades 4 & 5.
Instrumental music instruction is provided on a private basis.
Book Club

Chess Club

Drama Club Gr. 3,4, &5

E N I

FOREIGN LANGUAGE PROGRAM

The Foreign Language program will provide an enrichment program open to all students when

personnel is available. Grades 1-5 will be having a sampling of Foreign Languages and Cultures

which may include topics such as Spanish, French, German, Italian, Latin and Chinese. An

academic program in French or Spanish (selection information will be provided in the Spring

semester of 5th grade) is required of all students unless:

1. Student is experiencing serious difficulty in Spanish/French or his/her other academic subjects.
This means the student is at risk of failure.

2. The Homeroom Teacher or Language Teacher recommends that the student be transferred to a
situation in which she/he can receive Study Skills Support.

SUPPORTIVE CONSULTANT

Special assistance is available to students who are in need of support in an academic area, based
on the availability of personnel resources. Concentration of assistance is within grades 1-3 for
Reading and Math support and grades 4-8 for Study Skills support.

SCHOOL CALENDAR - (See Appendix I)

The school calendar generally follows the West Bend School District public school calendar in daily
scheduling, in part to facilitate transportation. School closings (i.e. inclement weather) will also
coincide with the public schools for the same reason. If West Bend Public schools are closed due
to weather, St. Frances Cabrini School will also be closed. It is recommended that parents listen to
the local radio station (1470 AM), or the Milwaukee radio and television stations which carry special
announcements related to school closings.




ATTENDANCE

Because we want to be certain the children are accounted for and safe, it is important that the
school and home share the responsibility in helping children develop habits of promptness and
attendance which are important in a learning environment. Students are expected to attend
regularly and arrive promptly.

DAILY SCHEDULE
Ordinarily the students may not enter the building before 7:50 A.M. Rain and extreme cold are

exceptions.

7:45 AM. Students enter the building and go to their classrooms.
7:50 A.M. Tardy bell rings. All students are to be in their classroom.
8:00 A.M. Classes begin.
9:35 A.M. Morning recess grades K-4.

11:00 A.M. Dismissal A.M. K3, K4 & K5H

11:30 A.M. Lunch and Recess

12:15 P.M. Afternoon classes begin.
2:40 P.M. Dismissal bell rings for bus students.
2:43 P.M. Dismissal bell rings for walkers.

PLEASE NOTE: When a student is ABSENT or LATE for any reason, PARENTS must call the Office (334-7142)
BEFORE 9:00 A.M. that day. When a student is tardy he/she MUST report to the office for an admission slip in order to
be admitted to class.

If an absence, late arrival or early dismissal from class is anticipated, the parent must send a note
to the office PRIOR to the absence. Upon the presentation of the request for early dismissal, a
permission slip will be issued to the student. No child may be dismissed early from a classroom
without the early dismissal slip being handed to the teacher.

All students must be signed out by the parent or responsible adult in the office logbook. Only
parent(s) or the responsible adult may sign out the child.

In the case of truancy or excessive absences or tardiness, the parents will be contacted to
discuss solutions to the problem.

SAFETY AND WELFARE

SFC School will comply with all directives of various regulatory agencies, (i.e. state, local and
Archdiocesan) regarding the safety and welfare of the students in the school. Our school is
assigned a School Liaison Officer by the West Bend Police Department. This officer will conduct or
be consulted in any criminal investigation or serious disciplinary offense.

Fire drills and tornado drills are practiced routinely during the school year. The school participates
in a countywide disaster alert program. In the event of an actual sighting of a tornado or any other
emergency, no students will be dismissed until it is safe to do so.

Every precaution is t a.lkbarimgthiesahooltdayell dodnsiale thekedn 6 s
except the front door. ALL VISITORS to the school must register at the Office. Locks down
procedures were developed with the local Police Department and are implemented in case of
emergency or a crisis situation.

If a student normally rides the bus, the proper procedure to follow when that student is going to
ride home with parents or other students' parents instead of taking the bus is, a parent must call the
school office or have written notification in the office.

CHILD ABUSE AND NEGLECT
According to State law, any pastoral or school administrator, teacher, counselor, or related church

safet



professional who has reasonable cause (facts which would cause a reasonably prudent person to
conclude that abuse or neglect will occur or has occurred) to suspect child abuse or neglect, or has
reason to believe that a child has been threatened with abuse or neglect and that the abuse or
neglect will occur, is obligated to report the case immediately (as soon as possible but within 24
hours). Reporting should be done by telephone or personal visit to the local County Child Welfare
Agency, the office of the county Sheriff or the City Police Department. The term abuse includes
physical injury, sexual or emotional abuse.

STUDENTG6S PI CTURES

There may be times during the year when your
or as part of our school marketing materials. Unless we are notified in writing by the parents not to
use them, we will utilize the pictures.

FIELD TRIPS

Field trips by students should generally use school buses for transportation. Exception to this rule
may be made by the principal. A parent/legal guardian permission slip/indemnity agreement needs
to be completed and returned prior to the field trip. Any parent who drives for a school event must
complete a form for our insurance carriers. Teachers have the necessary forms.

OVERNIGHT FIELD TRIPS
All overnight field trips will be approved by the School Board.

LOCKERS

A locker will be provided for each student for the purpose of storing outdoor apparel, books and
supplies. Locker Mates can only be used by students in grades 5 through 8. School lockers and
desks are the property of the school, and at no time does the school relinquish its exclusive control
of lockers and desks provided for the convenience of students. Periodic general inspections of
lockers and desks, and any items in the lockers and desks, may be conducted by school authorities
for any reason at any time, without notice, without student consent, and without a search warrant.

CELL PHONES AND PAGERS

Cell phones and pagers may be brought to school if necessary, but must be turned off during
school hours and kept in student's backpack/locker. Any students using their cell phone or pager
during school hours, will have these items confiscated.

RECESS

The children in Grades K5, 1, 2, 3, & 4 are given a 15 minute recess in the morning. At this time
they play outside, or if the weather is inclement, they play quietly inside. The children are allowed
an additional 5 minutes to eat a small snack. Parents are reminded to provide shacks that are
healthy and appropriate to the nutritional needs of the child. Students in Grades 5-8 receive a ten
minute break for snack in the classroom.

HOT LUNCH

A hot, nutritious lunch for Cabrini students is available through the Public School District in the
School's Multi-Purpose Room. We are using the Pocket Lunch Program and deposits may be
made into a family account to cover the cost of lunch. A menu is published monthly and sent home
with the monthly newsletter.

Lunch period is scheduled in shifts. Grades 1, 2, 5 & 6 eat first and then go outdoors to the
playground. Grades 3, 4, 7 & 8 will be at recess first and then will eat lunch while the first group of
students will be at recess. Students are expected to keep a conversational tone during their lunch
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period and to behave appropriately at lunch. Students who do not take hot lunch eat their bag lunch
in the Multi-Purpose Room.

MILK

Low fat white milk is available during lunch. We offer chocolate milk on Fridays. Milk will be
included with the cost of your Hot Lunch and will also be available for purchase to students that do
not take Hot Lunch. The charge will be determined at the beginning of each school year.

FOOD ALLERGIES (Also see Food Allergies 101, Appendix VII)

There are 8 common allergens: peanut, tree nut, milk, soy, wheat, fish, shellfish and egg. Because
of the life-threatening nature of these allergies and their increasing prevalence, schools must be

prepared to provide treatment to these students, and reduce the risk of a food-allergic reaction. As
AAll ergy Sensitivedo school, St. Frances Cabri
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Children with allergies will have an Allergy Action Plan completed with each new school
year. (Appendix VII)

If a child is required to have an Epi-pen, they must provide the school with 2. One for the
office and one for the classroom.

All medications needed in the event of an allergic reaction will be supplied for the school. A
medication card must also be filled out for each medication authorizing school staff to
administer the medication.

Medications and emergency action plans will be taken on all field trips for those individuals
with allergies.

Peanut/tree nut containing products are prohibited in all classrooms because of the risk of
cross-contamination. Any treats brought into the classroom must adhere to this and cannot

contain peanut ortreenutingre di ents or | abeled fAmay cont ai

equi pment 6 or fAmanufactured in a facilitybo.

brought along with the treat and given to the teacher. Refer to Appendix VIl on how to read
a food label.
All staff who interact with students on a regular basis understands food allergies, can
recognize symptoms, knows what to do in an emergency, and works with other school staff
to eliminate the use of food al | er gattook, aitsn
and crafts projects, or incentives.
All faculty and staff will receive training to recognize the signs and symptoms of possible
anaphylaxis. This training will occur with each new school year and should include:

1 How to recognize symptoms of an allergic reaction.

1  Review of high-risk areas.

1 Steps to take to prevent exposure to allergens.

f How to respond to an emergency.

! How to administer an epinephrine auto-injector.

)l

How to respond to a student with a known allergy as well as a student with a
previously unknown allergy.

Any and all threats or harassment against a child with allergies will be taken seriously.
Cleaning of surfaces should be done with cleaning products, such as Formula 409®, Lysol®
Sanitizing wipes and Target® brand cleaners with bleach, to remove peanut allergen from
tabletops.
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1 Symptoms may include one or more of the following: a tingling sensation in the mouth,
swelling of the tongue and the throat, difficulty breathing, hives, vomiting, abdominal
cramps, diarrhea, drop in blood pressure, loss of consciousness, and even death.
Symptoms typically appear within minutes to two hours after the person has eaten the food
to which he or she is allergic.

HOMEWORK

Homework is assigned so that each student experiences individual study regularly along with the
variety of experiences in the classroom. This helps the student to improve learning processes and
master basic skills as well as stimulate interest.

IT IS RECOMMENDED THAT CHILDREN HAVE A SET TIME AND PLACE FOR DOING
HOMEWORK. LIKEWISE, IT IS A RECOMMENDED PRACTICE THAT PARENTS MONITOR
HOMEWORK ON A FREQUENT BASIS. FOR CHILDREN IN GRADES K-3, THE PURPOSE OF
HOMEWORK IS TO REINFORCE THE BASIC SKILLS. PARENTS ARE ENCOURAGED TO
MONITOR THEIR CHILDREN'S HOMEWORK STUDY TIME. IN GRADES 4-8, HOMEWORK
SHOULD USUALLY BE DONE INDEPENDENTLY BY THE CHILDREN. AN ASSIGNMENT
NOTEBOOK IN WHICH EACH CHILD RECORDS HIS/HER DAILY ASSIGNMENTS IS
PROVIDED. Ordinarily homework is assigned as follows:

1 Homework is assigned any school night.
9 Occasionally, homework may be assigned on weekends.

9 Forthe average student, homework time allotments should be:
Approximately 15 to 30 minutes for Grades K-2.
Approximately ¥z to 1 hour for Grades 3 & 4.
Approximately 1 to 2 hours for Grades 5, 6, 7 & 8.
If your child is exceeding that amount of time on his/her homework, please contact the appropriate
teacher to discuss any concerns.

GRADING POLICY
The following grading policy is used at SFC:
M Grades1,2&3
Archdiocesan guidelines in making progress reports will be utilized.
1 Grades4-8

93 -100 A
92-85 B
84 -77 C
76 -70 D

Below 70 F/U
The "plus"(+) and "minus"(-) system will be used

PROGRESS REPORTS

Each student's progress is evaluated continually using a variety of means. Periodic formal
evaluations are written and sent to the parents at the end of the four quarters. On-going electronic
evaluations will be provided for Grades 4-8 with a family account.

Conferences between the teacher and parents are also held. Parents are expected to confer with
homeroom teachers at the end of the FIRST QUARTER and more often when needed.

Other forms of reporting progress to parents are used by the teachers:



1 Teachers may send home written notes and ask that a response be given with a parent

signature.

9 Periodically, letters to the parents regarding classroom goals and specific projects are sent
home.

1 Phone calls to inform parents of children's conduct and academic work may be made
periodically.

1 If the situation necessitates, parents will be called in for a conference outside of the
scheduled times.

9 Assigned work and tests may be sent home for parents to monitor progress. Packets with
parent's signature may be requested to be returned.

Parents are encouraged to call school and ask for an appointment with the teachers if any question
or concern arises as a result of evaluation or progress reports. Requests for appointments with
teachers can also be submitted via e-mail to the specific teacher.

HOME/SCHOOL COMMUNICATION

A weekly newsletter, the SFC.COM, and official communications are either e-mailed or posted on
our website on Thursdays. Additional school information is also available at www.stfcabrini.com
Birthday Party invitations, if distributed in school, must include the whole class otherwise they need
to go via regular mail.

STUDENT RECORDS
The Archdiocese of Milwaukee Cumulative Record for each student is kept permanently on file in
the school.

TESTING PROCEDURES

Standardized Testing

lowa Test of Basic Skills is administered in Grades 3, 5 & 7 in March of every school year. The
State Assessment Test (WKCE) will also be administered to Grade 4 & 8 students in November of
the school year. Grades 2 & 6 will do in-house assessments utilizing publisher tests.

Exceptional Education Needs Testing

SFC School recognizes that not all children learn at the same pace. If a child appears to have
special learning needs, the school attempts to diagnose those needs and each teacher tries to
meet the needs. Referrals may come from the teacher or parent through the principal or the
Supportive Consultant who evaluates them using the tests suggested by the Archdiocesan Office of
Education. Parent consultations follow and a study plan for the student is developed and monitored
at the direction of the Supportive Consultant and/or tutor.

If further testing is needed, specialists from the West Bend Public Schools are enlisted to test and
consult with the teachers. If St. Frances Cabrini School is not able to meet a student's needs, a
recommendation for tutoring, summer school, retention or placement in a special class within the
public school is made whenever appropriate.

PROMOTION/RETENTION

At St. Frances Cabrini School, flexibility for instruction within a grade can occur. Retention of a
student will be done judiciously considering all factors relative to retention. When retention seems
likely, parents will be contacted several times during the school year. Students shall not be
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considered for more than one (1) retention during their school career at St. Frances Cabrini School.
The final decision for retention will rest with the Principal.

STUDENT PLACEMENT

Requests for special consideration in relationship to specific teachers must be made in writing to
the principal by April 1*' of the current school year. A sound educational reason should be stated
to be given special consideration for requests. Final placement resides with the Principal and staff.

VACATION

Your child's presence is vital to his/her academic success. We ask you to give careful
consideration when planning your family vacation. Although we recognize that vacations can
be learning experiences which can provide family time together, school-related make-up work is no
substitute for lost class time. Please understand the possible ramification of a child missing
instructional school time. HOMEWORK WILL NOT BE ASSIGNED EARLY IN THE CASE OF
VACATION.

A PERMISSION SLIP ISSUED BY THE PRINCIPAL TO THE TEACHER MUST BE COMPLETED
IF THE STUDENT WILL BE MISSING SCHOOL FOR THREE OR MORE DAYS.

CONDUCT

As part of the Cabrini community, each student has the responsibility to him/herself and to others to
participate fully in the learning experience and school life. Each student takes part according to
his/her uniqueness, yet must respect other students, teachers, and all people along with the
environment.

BULLYING/HARASSMENT POLICY
Definition of Bullying/Harassment
Respect for the dignity of each person is essential to Catholic tradition. Therefore it is imperative
that a positive educational environment is evident at all times. Harassment is defined as a single
incident or a pattern of behavior wherein the purpose or effect is to create a hostile, offensive or
intimidating environment. Harassment encompasses a broad range of physical or verbal behavior
which can include, but is not limited to the following:

1 Any sexual advances or touching, including sexual comments, jokes or gestures;

1 Racial insults or derogatory ethnic slurs;

1 Physical, mental or verbal abuse in any form;

1 Derogatory comments toward any other individual.

Staff and volunteers will do the following to help prevent bullying/harassment and make
students feel safe at school:
1 Closely supervise students to the best of their ability in all areas of the school and
playground whenever possible;
Watch for signs of bullying and stop the behavior when it occurs;
Respond quickly and sensitively to bullying reports;
Take seriously family concerns about bullying;
Look into all reported bullying incidents;
Provide immediate and appropriate consequences for retaliation against students who
report bullying;
1 Model positive behavior by treating everyone with respect and kindness.
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Students at our school will do the following to help prevent bullying:
1 Treat everyone with respect and kindness;
1 Refuse to bully others;



1 Refuse to let others be bullied;

1 Refuse to laugh or join in when someone else is being bullied;

1 Trytoinclude everyone in play;

1 Report bullying to an adult at school and at home;

1 Follow these rules at school and all school sponsored events.
Action Plan:

f  1° Action: The Student and Teacher will fill out a Pink Slip regarding the offense with
positive behavior change(s) to be put in action. Both student and parent(s) will sign the form
and return it to the principal the next school day.

§ 2" Action: The Parent, Teacher and Student will meet to develop positive behavior
change(s) to be put in action. Again, both student and parent(s) will sign the form and return
it to the principal the next school day. The student will write a reflection of his/her actions.

1 3" Action: Parent, Student, Teacher, Principal will meet and conference, regarding the
repeated offense to determine appropriate consequences of continued bullying.

GENERAL CODE OF CONDUCT

All SFC School students, staff members and parents are expected to conduct themselves at
all times in a manner that is consistent with the Parish and School Mission Statements.

The following guidelines should be followed:

1 Respect yourself and act accordingly.

1 Maintain a learning atmosphere in the school building at all times.

1 Respect and protect all school and personal property.

1 Know procedures for emergencies such as fire and tornado drills.

1 Remain in the school building only under the direct supervision of a teacher or responsible
adult.

1 Maintain an orderly and quiet atmosphere in the hallways.

1 Obey the directions of the teachers and patrols. Patrols will report problems to the teacher

or moderator on duty.
1 Receive permission of a homeroom teacher and office personnel before using the office
telephone.
Promote and maintain an environment that encourages non-violent behavior.
No weapons or objects resembling a weapon will be permitted in the school building
or on the school grounds. Zero tolerance policy will be followed.

= =

PHILOSOPHY OF DISCIPLINE

Positive concepts of discipline are built on a belief in the dignity of each person. A central goal of
the school is to help students develop self-discipline. Self-direction rather than external control is
the ultimate aim of true discipline. A climate of mutual understanding, respect, and trust based
upon faith in the worth and dignity of each individual does much to promote self-discipline.

Discipline with Dignity is a flexible program for effective school and classroom management that
teaches responsible thinking, cooperation, mutual respect, and shared decision-making. Drs.
Richard Curwin and Allen Mendler, the internationally acclaimed authors of Discipline with Dignity,
developed this approach. The Discipline with Dignity website is www.tlc-sems.com/Discipline-with-

Dignity.aspx

Standards and rules are necessary for the successful operation of a school. If these are
established in light of reasons and foreseeable consequences, pupils are more likely to comply.
Students attending a Catholic School are representatives to the civic community of the school they
attend and the church that sponsors the school. Any behavior on the part of the student which




causes negative or adverse publicity for the school, may be a cause for disciplinary action on the
part of the school.

STUDENT DISCIPLINE

The St. Frances Cabrini School discipline plan has been developed on the basis of the following

criteria:

1. Parents, students and school staff members shall be represented in the planning process at
the beginning of each year. Each grade will develop Behavior, Contract and Classroom
Guidelines which are based upon our Mission and Philosophy Statements and Discipline

with Dignity.

2. The processes and strategies incorporated into the plan shall reflect a continuing effort to
enhance student self-esteem and encourage growth toward self-management.

3. All discipline shall incorporate a respect for student individuality.

4, Any punishment is a natural outgrowth or logical consequence of the behavior and reflects
the gravity of the offense.

5. Corporal punishment is never allowed for any purpose.

6. Consequences for social misconduct are not to be administered by way of academic
punishments. Effort and social assessment will be used to reflect behavior.

7. Academic requirements for social participation in extra-curricular activities are clearly

articulated in the student handbook, established on well-founded educational and
developmental principles, and applied uniformly throughout the student body.
Consequences for academic nonperformance may result in loss of privileges of extra-
curricular participation.

8. Discipline shall be consistently applied across all grade levels respecting the developmental
stage of the children.
9. Suspension and expulsion procedures are to be exercised only when a student's conduct

endangers property, health or safety of others or is disruptive to the learning environment.

DISCIPLINARY PROCEDURE
Disciplinary procedures are usually handled in the following way at St. Frances Cabrini School:
9 Each teacher is responsible for the children in his/her classroom and assists in remedies of
any observed inappropriate behavior.
9 Should a disciplinary problem arise within the classroom each teacher will strive to find a
solution.
1 If the problem continues, the teacher will contact the parents to discuss the concerns and to
reach a solution.
1 Teachers are welcome to discuss their concerns with the principal at any time. However, if
the principal directly intervenes with a discipline problem, the child's parents will be
contacted by the principal.

Situations in which the principal will directly intervene include: fighting, use of obscene,
inappropriate or derogatory language, and consistent refusal to observe the rules and regulations of
the school. Such conduct may result in probation, suspension, or expulsion.

Action taken to suspend or expel students must be preceded by internal school procedures. Final
decision to expel a student rests with the elementary school pastor.

DISCIPLINARY PROCEDURE FOR THE CHILD OF A TEACHER/PRINCIPAL
In the event that a disciplinary action is necessary in the case of the child of a teacher or the
principal, the procedures will be:




The classroom teacher will deal with the situation in his or her classroom/area of direct
supervision in the way deemed most appropriate.

If the problem continues or worsens, or further action is required, the situation will be
referred to the principal in the case of the child of a teacher. If parents do not feel that the
situation has been handled in a satisfactory manner, they should schedule a meeting with
the principal to discuss their concerns.

In the case of the child of the principal, the situation will be referred to an assigned staff
member for discussion and resolution. He/she will serve in what would ordinarily be the
capacityof the principal or Asupervisoro. | f
handled in a satisfactory manner, they should schedule a meeting with the staff member to
discuss their concerns.

If the outcome of either of these conversations is not satisfactory, a meeting will be arranged
with the principal or the staff member and the parents of all the parties involved (including
faculty member/principal who are the parents) in a conversation facilitated by a consultation
with a principal of a neighboring school. He/she will act as an evaluator and objective judge
of the situation based on his/her own experience as a principal.

If the outcome of this conversation does not prove satisfactory, the pastor (and associate
pastor) of St. Frances Cabrini will intervene to issue a decision which will be considered
final.

PINK SLIPS (Also see Pink Slip Sample, Appendix VIII)

A written conduct referral will be issued by a supervisor, teacher, or principal, and sent to the
parents when an infraction of school rules occurs. Every attempt will be made by phone to reach
the parent in a timely manner.

PROBATION. SUSPENSION. AND EXPULSION

Actions subject to probation, suspension or expulsion

T
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Possession and /or use of smoking materials, drugs, alcohol, or weapons in the school
building or on school grounds.

Continued disruptive behavior in the classrooms, school building, or related school activity.
Any act of vandalism.

Any act endangering the safety or lives of others.

Repeated disrespect toward teachers or others in authority.

Continual disregard of school rules and regulations.

Probation

Upon entry to St. Frances Cabrini School, students are on a semester of probation. A student may
also be placed on probation based on actions identified by rules of conduct found in the
Archdiocesan Policies and Regulations Manual (P & R 5144). After conferences with the student's

parents or guardian and relevant school personnel, the principal sets conditions for release from the

probation. The principal's decisions are final.

Suspension

1.

2.

Suspension is justified only in unusual circumstances and is normally an in-school
suspension.

Prior to any suspension, the student must be advised of the reason for the proposed
suspension. The parent or guardian of a suspended student is given prompt notice of the
suspension and the reasons for the action.

parent



3. In-school suspension can be directed for varying lengths of time as decided by the principal
but should not exceed five days. In-school suspension conditions are to be determined by
the principal. In-school suspension students remain the responsibility of the school.

4, Out-of-school suspension is considered a rarity and is the responsibility of the principal. A
maximum of five days can be imposed unless a written notice of an expulsion hearing is
scheduled. Such notice shall allow not more than a total of fifteen consecutive school days
to be served in suspension until the expulsion hearing is held. Out-of-school suspension
may be given by the principal immediately following a serious disciplinary offense. Such a
suspension is for investigative purposes.

Expulsion
As a definition, expulsion is considered a termination of enrollment, permanently or for an extended

period of time. Expulsion shall be considered as a rarity and used only as a very last measure.
Expulsion results from repeated refusal to obey school rules or from conduct which endangers
property, health, or safety of others, and is deemed to be in the best interest of the school. An
extremely serious single offense may also be cause for expulsion. Students asked not to return the
following year for behavior reasons are considered to be expelled. Students not allowed to return
due to failure to meet required academic standards are not considered to be expelled. These
academic requirements are well articulated. The Archdiocesan Superintendent of
Schools/designee is to be informed before any action leading to expulsion is taken.

Expulsion Procedures

1. Actions taken to suspend or expel students shall be preceded by internal school procedures
and supported by defensible records.
2. Expulsion can take place only after an expulsion hearing has been held. Parents/legal

guardians shall be notified in writing at least five days before the hearing is to take place;
this notification period can be waived by mutual consent of the parents and the school if an
expedited hearing date is advisable.
3. The hearing committee makes a recommendation to the school principal and pastor. The
recommendation will be to: - expel
- suggest other disciplinary actions in lieu of expulsion
- exonerate the student of any wrong doing

4, Before the hearing is held the parents and student are informed that the student may be
voluntarily withdrawn up until the time that the final disciplinary action that is approved takes
effect.

5. If the decision to expel the student is made, parents are notified, in writing, of the action.

The right to appeal is made known to the parents.

Appeal Process

The student, or his/her parent or guardian, may within five school days following natification of the
expulsion, appeal to the Superintendent of Schools in writing with rationale for appeal. The
Superintendent will investigate that correct procedures were followed as defined by Archdiocesan
policy. If they were not followed, the Superintendent will refer the issue back to the parish school
with a recommendation about at which step of the procedure needs to be further processed.

Procedural Guidelines for Expulsion Hearings in Elementary and Middle Schools

91 Insure that elements of the Suspension Policy and Expulsion Policy as outlined in P
& R 5144 have been followed.




1 The Expulsion Hearing Committee is composed of 3-4 people. Choose members
from various sources within the parish - former trustees or parish council members,
parents of former students, at-large parishioners who have certain
skills/backgrounds that would be a good "fit" for the situation. One of these hearing
committee members needs to chair/facilitate the hearing, not the pastor.

1 An expulsion hearing is not a legal proceeding; therefore neither party may have an
attorney present during the hearing.

1 The pastor is present for the entire hearing itself and during the deliberations of the
hearing committee.

The school is represented by the principal, along with any teachers if appropriate. The school gets
a certain amount of time (say up to maximum of 30 minutes) to present the chronology of events
that lead up to the initiation of the expulsion process along with the supportive documentation &
rationale as to why the expulsion is being sought.

1 The student who is the subject of the hearing and his/her parents are given equal
time to present their side of the story and reasons as to why expulsion is not
warranted.

1 Committee members can ask clarifying questions at the end of each presentation
time. Representatives of the two sides are not to interrupt the other during their
respective presentations.

1 A brief amount of time (5-7 minutes) is given to both sides for questions, responses
and final summative comments. Any last questions from the hearing committee can
occur at this time also.

1 The hearing is ended and the school representatives and the student/parents leave.
The hearing committee weighs the facts & issues that were presented and gives the
pastor a recommendation as to what it believes is appropriate disciplinary action; this
recommendation should be briefly summarized in writing.

1 The pastor can accept the recommendation totally, in part, or reject it all together.
The pastor has final responsibility for the decision to expel or not.

1 The family of the student is informed of the final decision within 24 hours. A formal
letter is sent by certified mail detailing the final action and signed by pastor and
principal no later than the day after the hearing. If the decision to expel is upheld, a
date and time by which the expulsion becomes official are also indicated in the letter.
Parent is given the right to still withdraw the student from school before the deadline;
this withdrawal must be done through a written notice signed by the parent(s).

1 Be sure the right to appeal to the Superintendent of Schools is noted in the letter to
the family if proceeding with expulsion (as per the expulsion process outlined in P &
R 5144).

COMPLAINTS CONCERNING SCHOOL and/or RELIGIOUS EDUCATION PERSONNEL

Conciliation Procedure for Parents

Level One: Verbal Appeal
Any person who has a concern should discuss the matter with the Principal/Teacher/DRE/Youth
Minister/Catechist, hereafter known as parish employee as outlined below:

9 If a parent has a concern or disagreement about the way that disciplinary action or
academic evaluation has been conducted in reference to their son or daughter, they
are to wait 24 hours from the time that they learn of the situation, before making an
appointment to speak with the employee about the issue.




1 When speaking with the employee about the issue, the parents are to engage in the
conversation in a manner that both parties perceive to be a respectful and courteous
manner. Both parties in the conversation should politely seek to understand the
position of the other side.

1 The parent should clarify the concern and present a possible solution; if the matter is
resolved to the satisfaction of both parties, the process ends. If there is no
resolution, the parent may continue the process to Level Two.

1 If a parent feels that these conditions have not been met in this, or any level of the
process, they are to make a written record of the interaction and present it to the
mediator of the next level of the process.

1 If an employee feels that these conditions have not been met in this process, and
their rights as an employee are not respected, they are to make a written record of
the interaction and present it to the mediator of the next level of the process.

Level Two: Written Appeal to the Supervisor
The parent shall promptly submit in writing to the supervisor a letter including the following:
1 the nature of the concern/problem
1 the employee with whom the concern/problem exists
9 any factual data, other than hearsay, which the parent deems appropriate
1 recommendations for appropriate resolution of the concern/problem

The supervisor shall meet with the parties in an attempt to reach a consensus resolution of the
matter. If there is no resolution, the parent may continue to Level Three.

Level Three: Written Appeal to the Pastor

The parent shall promptly submit a copy of the letter describing the concern to the pastor.

Once the Pastor receives that letter, he may attempt to resolve the situation in one of the following
manners:

1 The pastor will convene the parties and attempt to reach a mutual agreement. (Disputes in
which the pastor is the immediate supervisor begin here.)

1 The pastor may direct the Parish Grievance Committee (Level #4 ) to proceed with a review
of all details of the concern and submit their recommendation of resolution to him.

1 The pastor may contact the Archdiocesan Office for Schools, Child and Youth Ministries for
assistance in resolving the matter. If requested, a mediator will be assigned to assist the
parties in resolving the dispute. The cost for services by the mediator, if any, will be paid by
the parish as pre-authorized.

If one or several of the above procedures have not resulted in a resolution of the problem, the
parent may continue the process to Level Four.

Level Four: Appeal to Parish Grievance Committee

Parental concern may be heard by the Parish Grievance Committee when steps #1, #2 and #3
have been unsuccessful in resolving the dispute. The committee will meet promptly with all parties
to the dispute and issue recommendation for resolution to the pastor. The pastor will issue the final
decision to both parties.

Level Five: Appeal to Archdiocesan Conciliation Committee

The request for a hearing with the Conciliation Committee of the Office for Schools, Child &

Youth Ministries shall be made through the Superintendent's Office. It shall contain the statements
of the parties concerned. The Office of Schools, Child & Youth Ministries shall maintain a list of




persons to serve on the Conciliation Committee. The parties concerned shall nominate five
candidates from which the Director/Superintendent of School/Designee shall select an Ad Hoc
Committee of three.

Upon the receipt of the written statement, the Conciliation Committee will set up a hearing, at a
mutually convenient time and place, for discussion of the concern with all parties involved. The
Conciliation Committee will submit its recommendations to the Director/Superintendent/Designee
as soon as possible after the hearing.

Upon the receipt of the Conciliation Committee's recommendations, the Director/

Superintendent/Designee will submit a final written decision to the parties concerned.
(Arch. R & P 4135.4)

SCHOOL ATTIRE

Rationale of Dress Code

As a parish school, St. Frances Cabrini School reserves the right to determine and insist upon a
norm of appearance for our students. We believe that the physical appearance of our students sets
a tone for the important task of educating the students.

Maintaining an overall positive physical decorum depends upon a cooperative student body that
takes pride in their personal appearance. Clothing that is neat, clean and modest most accurately
reflects the productive, academic and spiritual environment that our students encounter daily. Attire
that may be popular or trendy in the current social culture may not necessarily be appropriate as
school wear. The dress code is designed to guide students and their parents in making attire
choices that are consistent with the values inherent in the mission of St. Frances Cabrini School.

Parents/guardians of St. Frances Cabrini School students have a fundamental responsibility to
reinforce expectations of proper dress. This is an integral aspect of the preparation of your
daughter/son for life in future professional, academic and religious environments. We have a focus
on academic and spiritual growth each school day that requires greater attention to the dignity of
the human person. We appreciate the support of parents in helping to teach our students that their
purpose, and therefore their dress, at school is different from being at a recreational or social
activity.

The following pages detail the requirements of the dress code at St. Frances Cabrini School. If you
have questions as to whether a piece of clothing is appropriate, please ask the administration for
guidance before having the clothing worn to school.



St. Frances Cabrini School
Dress Code Policy

Boys Colors Types
Shirts Solid color, striped All shirts must have collars
Or pattern Shirts that extend below arm length must be tucked in

Top button may be open

Long or short sleeve

Turtleneck / Mock Turtlenecks allowed
Simple label / logo allowed*

Pants Worn on natural waist line
Jeans are allowed
No sweatpants or athletic attire (except K4 & K5)

Shorts NOT on Mass Days
Worn on natural waistline
Walking Shorts

No more than
top of the knee

No athletic wear
August i September &



Sweater/ Vests

Sweatshirts

Footwear

Jewelry

Hair
Facial

Pattern or Solid Color
Over Collared Shirt,
Turtleneck or
Mock Turtleneck shirt

Over Collared Shirt,
Turtleneck or
Mock Turtleneck shirt

Socks required

May 1 June

Cardigan, Long-sleeve pull-over, Polar Fleece
Sleeveless vest

Crew neck or V-neck

Simple label / logo allowed*

SFC Spirit Wear
(hooded and non-
hooded acceptable) or

Solid color - non-hooded
Simple label / logo allowed*

Only closed toe and closed heel shoes
Slip-on or tie (if tie, must be tied)
NO SANDALS

No body piercing other than simple earrings
No jewelry should conflict with Christian values
No hair paint

allowed

Facial hair must be

neatly kept

* Note: Logos are allowed but can be no bigger than the size of a credit card

Revised 5-17-10
Girls
Blouses / Shirts

Jumpers / Skirts

Dress

Pants / Capris

Shorts / Skorts

Colors
Solid color, striped
or pattern

Pattern or Solid Color

Pattern or Solid Color

No mor e
top of the knee

Types

All blouses / shirts must have collars and sleeves

Shirts that extend below arm length must be tucked in
Top button may be open

Long or short sleeve

Turtleneck / Mock Turtlenecks allowed

Simple label / logo allowed*

than 4

Skirts on natural waistline

With or without collar

Without collar - neckline no lower than collar bone
No sleeveless, sheer or skin tight
No more than 4
of the knee

Worn on natural waistline
Jeans are allowed

No sweatpants or athletic attire allowed
(Except K4 and K5)

NOT on Mass Days
Worn on natural waistline
Walking Shorts



Sweater/ Vests

Sweatshirts

Footwear

Jewelry

Makeup/
Hair

Pattern or Solid Color
Over Collared Shirt,
Turtleneck or
Mock Turtleneck shirt

Over Collared Shirt,
Turtleneck , or
Mock Turtleneck shirt

Socks Required

No more than 40 ab
knee

No athletic wear

August i September & May - June

Cardigan, Long-sleeve pull-over, Polar Fleece
Sleeveless vest
Crew neck or V-neck
Simple label / logo allowed*
Spirit Wear (hooded
and non-hooded
acceptable) or
Solid color - non-hooded
Simple label / logo allowed*

Only closed toe and closed heel shoes
Slip-on or tie (if tie, must be tied)
NO SANDALS

No body piercing other than simple earrings

No jewelry should conflict with Christian values

No makeup allowed, except clear lip gloss & cover-up
No hair paint is allowed

* Note: Logos are allowed but can be no bigger than the size of a credit card

Revised 5-17-10

Dress Code Policy - Enforcement

A pink slip will be completed for each violation of the dress code.

The form will include specific information on the violation.

Teacher, Staff or Principal completes:

Original

First Copy
Second Copy

To Parent (to be signed and returned to school)
Via Student

Teacher File

School File

Upon report if immediate corrective action is required for inappropriate dress of a provocative nature:

Call parent for change of clothes at time of infraction.

OR

Use logo wear in the office (if available) - sweaters, shirts, sweatshirts.



Discipline after three infractions:

K4-4th grade, a phone call will be made to the parents.
Grades 5th-8th, detention.

Additional occurrences will result in conference with principal and parents.

We expect 100% compliance daily. If students are not compliant we must report.

HEALTH (See the Student Immunization Law, Appendix III)

Parents should be aware of their children's state of health and have them attend school
accordingly. If a child becomes ill in school, the child will be allowed to rest in the sick room under
the supervision of the school secretary. The parents will be contacted if the child cannot stay in the
classroom. Limited facilities require that the school be able to contact a responsible party in the
event your child isill.

In case of an ACCIDENT, school personnel will follow general first aid procedures. An accident
report will be completed in all cases. We will clean and dress a wound and use basic first aid. If
more extensive care is required, the parents will be contacted immediately and, if necessary, 911
will be called. It is very important that parents complete the Emergency Card and return it during
the first few days of school. The information you provide greatly facilitates action.

ALL CONTAGIOUS diseases must be reported to the school secretary who in turn reports to the
health department. Head lice and pink eye are considered contagious and require immediate
medical attention.

If your child must take medication, a detailed written form on file in the office about dosage and
time is required before any medication will be administered. The school secretary assumes the

task of distributing medication - not the classroom teacher. No medicine is to be in lockers. The
exception to this rule is a rescue inhaler.

Student Accident Insurance coverage is available for all students at the beginning of the year,
through the school office.

Participation in physical education is expected. If extenuating circumstances dictate that your child
cannot participate in physical education on any given day, a written note must be sent to the
physical education teacher. Extended excuses should be accompanied by a doctor's orders.



Health Screening and Educational Services provided through Washington County are: vision,
hearing, scoliosis screening and hepatitis immunization.

The State of Wisconsin has established, effective 2001, new minimum immunization requirements
for all students. Immunizations are to be kept current and histories are filed in the school office.

TRANSPORTATION

Bus transportation is provided for the benefit of our students by the West Bend School District. The
walking distance from home to school determines eligibility. Routes are printed in the

West Bend News prior to the beginning of school. Children who live outside the St. Frances
Cabrini Parish boundaries are responsible for their own transportation.

Students riding the buses are expected to behave appropriately and according to bus regulations.
Failure to cooperate with designated bus rules can result in removal from the bus. For questions
regarding bussing, please contact Johnson Bus Company at 334-3146.

The policy/procedure for parents picking up students who are normally bus riders is that the office
must be notified prior to the end of the school day of any change. Otherwise, for your child's safety,
they must ride the bus.

EMERGENCY CLOSING

In the case of severe weather conditions, SFC School observes the closing of school as determined
by the West Bend Public Schools. If an emergency within our building occurs, the principal will
determine if the school will be closed. The announcement of school closing will be made as early as
possible on our website, the local radio station WBKV (FM-92, AM-1470) and any Milwaukee area
radio and television stations that normally carry school information.

DISTRIBUTION OF LITERATURE

All requests to distribute literature to school parents must be directed to the Principal for approval.
The only information not directly related to St. Frances Cabrini School or Parish activities that we
will distribute will be that which comes from the Archdiocese. The Principal must approve any
exceptions to this policy. The sale of items on school grounds i.e. candy, magazines and any fund
raising activities, must also be approved by the Principal.

LOST AND FOUND

Children are assigned a desk and locker in which their belongings may be kept. They may keep
their things in school at all times and are expected to keep them in order. Children are encouraged
not to leave money or things of personal value in their lockers or their desks.

Being a parish school, our building is used by other groups of people. While we hope that all would
respect the property of others, problems do sometimes arise. If a problem occurs, the school staff
will attempt to resolve it.

If articles are found in the building, they are kept in the office until the owner claims them.
Periodically unclaimed items will be donated to St. Vincent de Paul. This will take place at the end
of each Quarter.

PLAYGROUNDS




FOR SAFETY REASONS, WE ASK YOU NOT TO PARK ON THE BLACKTOP DURING THE
SCHOOL DAY (except for a small number of parking spots in front of the School Office).
SFC School has two playground areas for use during the school day. Ordinarily students will use
the grassy area on the east side of the school. However, on rainy days, students will use the
parking lot on the west side of the school.

No fighting or inappropriate language is permitted on the school grounds. Students are expected to
be respectful of one another's right to enjoy the recess times and to have adequate room for
playing games which do not interfere with another's play area.

In the morning before the start of school, supervision of the playground begins 15 minutes prior to
the first bell.

During the morning recess, two teachers supervise the playgrounds.

During the noon recess a teacher, along with three parents, supervise the playground. For the
safety of our students, playground duty is a very important responsibility. All parents are
expected to volunteer for playground duty. We count on our parent volunteers to help maintain a
safe play environment. Parents may sign-up for playground duty at the beginning of the school year
during orientation and sign-up is also possible in the school office in May. A schedule is sent home
at the beginning of each month assigning parents their playground supervision day. The weekly
schedule for playground duty is also published in the SFC.COM. Parents are required to supervise
three times a school year. We strongly encourage everyone to commit to their three playground
duties and stay involved with your student and school. However, occasionally there are
circumstances when parents can not make their duty time and then a buy-out or missed duty fee
will be utilized. The buy-out fee for the year is $100 for all 3 days and the missed duty fee assessed
will be $50 for each day missed. You may also find a replacement to cover for you. Please call our
school office to let us know of the change.

Parents are to report to the school office at 11:20 on their assigned day. The supervising parents
are assigned a section of the playground to monitor students. Students are not to leave the
playground during their recess periods. A written excuse signed by a parent is needed for
students to leave the school grounds during the day for any reason. In order for a student to
leave the building during the school day, a parent or their designate must sign out the child in the
office. Permission to eat lunch away from the school building is not encouraged. We request that
students return to class when the afternoon classes begin at 12:15 P.M.

Itis IMPORTANT for parents to be aware that there is NO supervision after dismissal in the
afternoon. If for some reason your child needs assistance they are asked to re-enter the building.
If necessary, please knock on the door to gain access to the building.

VOLUNTEERS

Our school depends upon the support of its community to function effectively. Parents are
encouraged to volunteer their services to the school in ways they feel capable. Your help is
appreciated and needed not only because it aids the teachers but also because it provides a
cohesive home school bond. A separate Volunteer Manual has been created for parents to identify
ways in which their time and talent can be given to the parish and school. The expectation is twelve
volunteer hours per family per year.

The Archdiocesan Safe Environment Policy states when anyone has direct contact with the children
we are required to do a background check on them and the volunteer is required to go through the
iSaf eguardi ng AlTrainiogfPro@gand 6 s Fami |l y o



All Parents are called Upon to help in the following ways:
Playground supervision
Lunch Room
Auction Committees

Parents are also needed for:

Room Parents Help in Classroom Sports Coaches Field Trips
Health Screenings  Lunchroom Supervision Church Greeters Auction Help
Concession Stand  Mind Challenger Coaches  Office Work Forensics Coaches

(See the Volunteer Manual for more details.)

BICYCLES AND CAR TRAFFIC

All bicycles which are brought to school are to be parked orderly in the bike racks. Bicycles may
not be ridden during the school day. It is the responsibility of the student to be certain their bike is
licensed and secured. BICYCLES ARE TO BE WALKED ON THE PLAYGROUND. When leaving
the playground, students are to walk their bicycles along the lower drive under the supervision of
the patrols.

Since students are on the blacktop playground area before school begins in the morning and
periodically for recess during the school year, NO CARS ARE PERMITTED ON THE BLACKTOP.
Visitors to the school, during that time, are asked to park in the visitor parking area entering off of
7™ Ave. and stopping at the parking lot island.

ST. FRANCES CABRINI SPORTS/EXTRA-CURRICULAR PROGRAM

PHILOSOPHY OF ST. FRANCES CABRINI SPORTS/EXTRA-CURRICULAR PROGRAM

We, the Athletic/Extra-Curricular Committee of St. Frances Cabrini School, subscribe to the
following philosophy:

We believe that the athletic/extra-curricular programs should be integrated in the Catholic-Christian
tradition of our school.

We believe that the athlete comes first and winning comes second. The emphasis should not be on
winning itself, but on the striving to win. It is the pursuit of the victory, the dream of achieving the
goal that is more important than the goal itself. That is what truly yields the joy of sports.

We believe in good sportsmanship. Through sports, young people can develop morally, they can
learn a basic code of ethics that is transferable to a moral code for life. Our athletes should never
celebrate the misfortunes of a teammate or an opponent.

We believe in a thorough selection process of our coaches. and that the coaches follow the
guidelines and philosophy of our sports program. The coach's role is to provide the leadership for
their team and to always set a good example for both the athletes and spectators.

We believe in assisting our spectators in acquiring the right perspective of sports at the elementary
school level. That our spectators should always demonstrate good sportsmanship at a sporting
event since they also represent our school.



We believe that our athletic/extra-curricular programs should always complement our academic
program.

We believe our athletes should meet our academic standards and demonstrate Christian behavior
before they are allowed to participate in a sport.

We believe our athletes have the right to actively participate in athletic events once a position on a
team is acquired. However, this right can be taken away if the athlete does not meet his or her
commitments.

We believe in competition that allows, recognizes, and rewards superior performance, but never at
the expense of an opponent's athletes.

We believe the school administration and this committee have the right and responsibility to assure
the well being of our athletes in our sports programs.

We require that the facilities and equipment provided for our athletes are safe and that adult
supervision is provided at all times for practices and sporting events.

We believe in implementing policies that support the athlete's total development.

St. Frances Cabrini School does not discriminate on the basis of race, color, sex, national or ethnic
origin in its admission or hiring policies, educational programs, loan or scholarship programs,
athletics or any other school administered program.

GENERAL INFORMATION

St. Frances Cabrini School has an extensive sports program and participates in the Washington-
Ozaukee Parochial League observing the W.I.A.A. rules and functions under the guidelines set by
the Milwaukee Archdiocese. All students are invited to participate in any aspect of the sports
program. This program strives to teach attitudes of responsible team play and cooperation.
Recognizing that the athletic programs are an integral part of the educational curriculum at St.
Frances Cabrini School.

The Athletic Director is responsible for scheduling all gym activities, games, and practices held on
the school grounds. Schedules of practices, games, and special clinics or letters to parents
sent out by the coaches are cleared by the Athletic Director. The principal is ultimately
responsible for the sports program's effective functioning and organization.

St. Frances Cabrini School abides by the sport regulations and philosophy set forth by Title 1X, the
Archdiocese, and the Washington-Ozaukee Parochial League.

An effort is made to recruit coaches who are of minimum adult age. In the event coaches are not of
minimum adult age, the Athletic Director or a designated adult is then responsible for the team and
the implementation of the objectives and philosophy stated above.

Concerns related to any of the Athletic/Extra-Curricular Programs at the school should follow the

same procedures as is outlined in the school handbook. The first contact should be made directly
to the coach. If the concern is not resolved, the issue would be addressed to the Athletic Director
and then the Principal, only when the issue is not resolved at a lower level.

GUIDELINES FOR ATHLETIC/EXTRA-CURRICULAR PROGRAMS




7.

The purpose of the athletic program at St. Frances Cabrini School is to teach students the
fundamental skills of the various sports.

Our program is based on a sequential progression of skills, participation, and competition
with the focus of our philosophy a primary concern.

An informational meeting for participants and parents is held prior to each sports season
at which time rules and guidelines are set forth by the Athletic Director and coaches.
Tournament play differs from seasonal play, regarding participation.

Every effort is made to provide the maximum opportunity for play by creating two teams
when warranted by numbers. Participation and sign-up directs these decisions.

At the 5th, 6th & 7th grade level of participation, every effort is made by the Athletic Director
to distribute talent equally. At the 8th grade level of competition, teams will be chosen by
coaches and Athletic Director.

Parents are responsible to provide transportation to athletic events.

ELIGIBILITY FOR STUDENT PARTICIPATION IN EXTRA-CURRICULAR ACTIVITIES

1.

2.

All students who participate in inter-scholastic sports MUST have a PHYSICAL
EXAMINATION by the family doctor. These examinations are good for two years.

All students who participate in inter-scholastic sports or related activities MUST complete
and return the EXTRA-CURRICULAR ATHLETIC PERMISSION AND RELEASE OF
LIABILITY FORM.

All students who participate in inter-scholastic programs are expected to be a responsible
representative of St. Frances Cabrini School's ideals, principles, and standards.

A student shall be suspended from inter-scholastic athletics (practice and competition) and
extra-curricular programs for a period of ONE SEASON for the use of alcoholic beverages
or smoking. Unacceptable conduct which makes him/her unqualified to represent the
ideals, principles and standards of St. Frances Cabrini School will call for suspension for the
remainder of the season. If the student wishes to appeal reinstatement on the team, he or
she will need to meet with the Coach, Athletic Director, or Principal to discuss the matters.
All students involved in Extra-Curricular Activities are expected to meet all their academic
requirements, homework assignments, projects and appropriate effort. This will be
monitored on a weekly basis during each activity. Communication to student and parents
will take place prior to any consequence or loss of ability to participate. Academics take
priority over Athletics.

For an 8" grade student to participate in the class trip they must meet all their academic
requirements, as stated above in Number 5 .

GENERAL RULES OF CONDUCT AND EXPECTATIONS AT PRACTICES AND

GAMES/EVENTS

1. The ONLY persons in the school building before and after any scheduled games are the
players and coaches. Any student who remains to play a scheduled sport is under the
immediate supervision of the advisor or coach.

2. All students participating in any kind of sports practice should enter and leave the school
building by the WEST GYM DOORS.

3. Persons who come to observe the games must enter and leave by the WEST GYM
DOOR. Observers are not allowed to use gym equipment or wall apparatuses.

4. Spectators at any of the games and practices are to sit on the bleachers only.

5. There is NO LOITERING in the lavatories, locker rooms or halls. Students may enter the



halls to obtain a drink from the fountains and may use the lavatories in the ADJACENT
CORRIDOR only.

6. The school is not responsible for any watches or valuables left in the lockers, locker room
or gym on game or practice days.
7. All participants are expected to follow practice schedules and guidelines set forth by

individual coaches. Commitment is the key to involvement in the Athletic/Extra-
Curricular Programs. Students are able to participate in club and same sport school
activity simultaneously, however, SFC should take precedence when conflicts in
schedules arise.

Athletic Code of Conduct

Student athletes are highly visible representatives of themselves, their family, teammates, coaching
staff, school and community. They are often the only representatives that outsiders have the
privilege of observing and can have a profound influence on peers and youngsters. Therefore, any
behavior not in conformity with the SFC Student Handbook will not be tolerated. Based upon the
severity or frequency of the unacceptable behavior, the infractions can be dealt with in one of the
following ways:

1. The student may be placed on probation or suspended for the next activity at the
coach's discretion.
2. The student may be required to meet with the principal and parent(s) to assess the

athlete's future participation on the team.

Technical Fouls

Any student athlete who receives two technical fouls for unsportsmanlike conduct during a season,
will be suspended for two games. Any student athlete receiving a third such technical foul will be
suspended for the balance of the season, including playoffs and tournaments.

Responsibilities of Sportsmanship

The SFC athlete...treats opponents with respect, plays hard but plays within the rules, exercises
self-control at all times, always sets an example for others to follow, respects officials and

accepts their decisions without gesture or argument, wins without boasting, loses without excuses,
never quits and always remembers that it is a privilege to represent their school and

community.

Practice and Game Attendance

1. By participating in an athletic program, the athlete has committed him/herself to all
practices and competitions.
2. On the day of a practice, game, or competition, the student athletes MUST be in

school at least one-half of the school day to participate in that afternoons/evening
practice or contest. We ask that the parents cooperate to enforce this rule.

3. Athletes are expected to attend all scheduled practices and athletic contests unless
excused by the coach prior to the scheduled event. Minimum playing time may be
restricted by the lack of practice attendance.

4. If more than one sport/extra-curricular activity is done simultaneously, the parents and child
assume the responsibility of attending the required practices and games/events.

Team Selection
Subject to league rules and other matters beyond the control of the SFC Athletic/Extra-Curricular
Committee:
1. No cuts are allowed from any team in any grade.
2. Two teams are mandatory if more than 16 athletes participate at a given grade level
in a sport. Each team shall have its own coach(es). All teams within a grade level will
be balanced with approximately equal athletic talent. Where a grade has two or




more teams, the players on those teams will be reshuffled each year in order to
maintain competitive balance and to give players the opportunity to play with as
many of their classmates as possible. An "A" and a "B" team will not be allowed for
any pre/post-season or regular season play.

Athletes/parents must understand that the 5™ grade programs are instructional. The programs are
allowed to become progressively more competitive at the 6th, 7th and 8th grade levels only.

The selection of team members is the responsibility of the coach(es). The procedures for selecting
team members will be determined by the coach(es) under the guidance of the Athletic Director.
Once teams are selected in the 7" grade, these teams may remain the same for two years. This
allows the athletes to play together for their 7" and 8" grade years. This will give the athletes an
opportunity to become more familiar with the same coaching system and therefore become more
competitive in their final two years of grade school competition, unless it is determined by the
Athletic Director or Principal that a change is needed.

PLAYING TIME

Basketball

Except as stated at the 5" grade level, each athlete must receive essentially equal playing time
when measured over the course of a season. Exceptions will be allowed for an injury, illness, poor
practice attendance, and/or poor behavior at a prior event or practice.

Each athlete at the 6", 7" & 8" grade levels shall be afforded quality playing time. As used in this
section, the term "quality playing time" shall mean playing time that is:

1. Substantial (though not necessarily in parity with each other team member) as to the
guantity of time played when measured over the course of the season.
2. Meaningful (at least occasionally) in terms of playing when the outcome of a

particular game is still in doubt.

Volleyball
Volleyball is not a timed sport, therefore, playing time is not an appropriate measure of meaningful

participation. Because the only constant in volleyball is that each game will last 25 points (maximum
of 28 points) and that 3 games will usually be played in the course of a match, playing time is to be
measured by games played.

Except as provided below, at the 5™ grade level, each athlete must receive essentially equal
participation when measured during a match. Exceptions (less than equal participation) will be
allowed for injury, iliness, poor practice attendance, and/or poor behavior at a prior event or
practice.

Each athlete at the 6™, 7" & 8" grade levels shall be afforded quality participation. As used in this
section, the term "quality participation” shall mean playing time that is:

1. Substantial (though not necessarily in parity with each other team member) as to the
number of games played when measured over the course of the season.
2. Meaningful (at least occasionally) in terms of playing when the outcome of a particular

match is in doubt.

Athletes are expected to attend all practices. Playing time may be reduced due to lack of practice
attendance or poor behavior at a prior event or practice and may disqualify a player from match
participation.



At all grade levels, the third game of a match shall be considered in measuring the quantity of
participation afforded an athlete.

FIFTH AND SIXTH GRADE SPORTS
Fifth and sixth grade girls and boys have a volleyball and basketball program. All games and
practices are played after school.

SEVENTH AND EIGHTH GRADE SPORTS AND RELATED ACTIVITIES
Seventh grade girls and boys participate in volleyball and basketball. Eighth grade girls and boys
participate in volleyball and basketball.

Fifth, sixth, seventh and eighth grade boys and girls have Bowling available.
Sixth, seventh and eighth grade boys and girls may have tennis and track experience available.

INJURIES

All injuries, no matter how minor in nature, should be reported to the team's coach immediately.
This will prevent minor injuries from getting worse. If an athlete must see a physician for an injury,
then the athlete will not be allowed to resume practicing, or to compete in an event, without the
physician's consent.

RESPONSIBILITIES

Coaches and advisors are responsible for getting a schedule of practices and games to all the
players and managers at the beginning of the season. Schedules are posted in the school's office
and classrooms of the involved students and a copy will be sent home to all parents in Grades 5-8.

This is prepared by the Athletic Director at the beginning of each season, tournaments may
be added as the season is in progress. All practices should start and end promptly as
scheduled. NO SCHOOL NO PRACTICE.

NO PRACTICE WILL BE SCHEDULED DURING THANKSGIVING, CHRISTMAS OR EASTER
VACATIONS UNLESS CLEARED BY THE ATHLETIC DIRECTOR AND MAINTENANCE.

ATHLETIC AWARDS
Various Athletic Banquets are held to honor all 5" i 8" grade student athletes, in each sport, at the
end of the appropriate season.

PHYSICAL EXAMINATION REQUIREMENTS

Students in grades five through eight who participate in any of the school's inter-scholastic
programs or related activities must have a physical examination before they may participate. These
examinations are good for two years. Physical Exam Cards are in the school office and should be
obtained by the students BEFORE they see their family physician. The filled-in card is then to be
returned to the school where it will be kept on file. These cards are also available through the
Athletic Director.

POLICY FOR BASKETBALL TOURNAMENT PARTICIPATION

Grade 5

All teams will be provided the opportunity to participate in 2 travel tournaments and 1 SFC
sponsored event. Playing time must be allocated in a manner consistent with the previously noted
provisions.

Grade 6



All players will be provided the opportunity to participate in up to 3 travel tournaments and 1 SFC
sponsored event. Playing time must be allocated in a manner consistent with previously noted
provisions.

Grades 7 & 8

All players will be invited to participate in up to 3 travel tournaments and 1 SFC sponsored event.
Providing a significant majority of the parents and players support participating in additional
tournaments.

PARENT/ATHLETE CONCERNS

Attendance/Behavior at Games
We believe that the families of our athletes are interested in supporting our teams as they strive to
accomplish their goals. Families are encouraged to attend games whenever possible.

Adults in the stands are expected to act as role models by demonstrating the same good
sportsman-like behavior expected of our athletes.

Parents should demonstrate their support by:

1. € always encouraging athletes in a positive manner.

2. € never booing an opponent, official or coach.

3. € never using foul language at a game or an event.

4 é refraining from sarcastic comments about the officials, members of other teams. Or
coaches from other teams.

5. € never competing vocally with fans from the opposing team.

Parent's Responsibilities...

Parents are responsible for the behavior of any children who accompany them to watch a sporting
event. Children are not allowed to roam the hallways. Parents who do not properly supervise their
children will be asked to leave the building with their children.

Only athletes participating in the event, officials, coaches and scorekeepers are allowed on the
basketball court before, during and after the event.

Communication with Coaches

If a parent has a question or concern about the program, they should address the question or
concern with their athlete's coach first. In the event that a parent feels uncomfortable addressing
the concern with the coach directly, the parent should raise the matter with the Athletic/Extra-
Curricular Committee member who is assigned as the commissioner for that particular sport.
Remember the 24 hour rule does apply which states, parents cannot express complaints to the
coach until 24 hours after the game. If the coach or commissioner is unable to satisfy the
parent's question or concern, then the parent should bring the matter to the attention of the Athletic
Director. As a final step, if the matter has not been satisfactorily answered or resolved, then the
school Principal should be contacted.

Travel Arrangements

Parents are responsible for getting their athletes to and from practices and sporting events.
COACHES ARE NOT PERMITTED TO TRANSPORT ATHLETES AT ANY TIME. Please be
prompt in picking up your athlete, otherwise the coach is forced to stay with your child until your
arrival.

Uniforms
Uniforms are purchased by the school and it is the parent's responsibility to be sure all uniforms are



cleaned and returned. There will be a $10 late fee for uniforms not turned in promptly after the sport
is over.

Reaqistration
Registration for the Fall/Winter Sports Programs will take place on the first day of practice.

Registration for the Spring Sports Programs will take place in gym class prior to the start of that
new season.

Fund-Raising

Parents of all athletes will be expected to help at home games by working admissions, the
concession stand and monitoring hallways and restrooms. Your help is very important in the
concession stand; however, if there are circumstances when you absolutely cannot help there will
be a season buy-out of $45 or a missed duty fee of $20 per time. A team Parent will organize a
schedule for helping and any changes must be called in to school to be changed on the master
schedule.

COACHES' RESPONSIBILITIES

Coaches agree they:
Will abide by the spirit, as well as by the letter, of the SFC School Philosophy and this
handbook so that participation in the sports program will be a positive experience for their
team members.
Will be at games and practice early, and will be responsible for the supervision of their team
members.
Will abide by the guidelines in this handbook and will treat team members in a fair manner
in both practices and games, and in all aspects of the program.
Will especially treat their team members in a fair manner regarding playing time.
Will let the parents know that they are expected to voice any concerns or complaints to the
coach first.
Will be open to any parental concerns.
Will be a role model to their team members and will act appropriately at all times.
Will hold a meeting with the parents of his or her team members within seven days of the
beginning of the season.
Will teach his or her team members that it is better to lose fairly than to win unfairly.
Will always use common sense when dealing with parents, team members, and officials.
Will always follow the philosophy of athletes first and winning second.

Technical Fouls

Any coach who receives two technical fouls for unsportsmanlike conduct during a season will be
suspended for two games. Any coach receiving a third such technical foul will be suspended from
coaching for the remainder of the season, including playoffs and tournaments, and may, at the
discretion of the principal and athletic director, be barred from coaching for SFC School
permanently.

Resignation and termination of coaches

All coaches are unpaid volunteers; their agreement to coach does not constitute a legally binding
commitment for any specific period of time. As such, any coach may resign at any time for any
reason or no reason at all. Likewise, all coaches serve at the pleasure of the Principal of SFC
School Being granted the opportunity to coach a team does not vest any rights or tenure in any
coach. The Principal may terminate any coach at any time, for any reason or no reason at all.

INSURANCE AND LIABILITY




Before athletes are able to participate in these programs, St. Frances Cabrini School requires
parents to provide adequate accident insurance coverage either from student insurance offered
through the school or through personal family insurance coverage. Each student participating in
any of the sports offered at the school must annually fill-in and return to the school an EXTRA-
CURRICULAR ATHLETIC PERMISSION AND RELEASE OF LIABILITY FORM. (See Sample
Form)

EMERGENCY CARD

An emergency card will be given out at the beginning of each season to be taken home and filled
out by the parents and then returned to the coach to be put in their medical kit in case of an
emergency.

COPY

EXTRA-CURRICULAR and ATHLETIC PARTICIPATION
PERMISSION and RELEASE of LIABILITY

St. Frances Cabrini School requires parents to provide adequate accident insurance coverage for
student's participation in the sports program.

Does your child have any unusual health condition that the coaches or staff members should be
aware of? If YES,
explain.




I have purchased student accident insurance through school.

I have sufficient family accident insurance coverage and am willing to take full
responsibility for my children while they participate in the athletic programs at
St. Frances Cabrini School.

THIS FORM COVERS ALL SPORTS AND RELATED ACTIVITIES IN WHICH MY CHILD MAY
PARTICIPATE. MY CHILD HAS MY PERMISSION TO PARTICIPATE IN THE ATHLETIC
PROGRAMS. PARENTS ARE RESPONSIBLE FOR TRANSPORTING THEIR CHILD TO/FROM
AWAY GAMES.

We have discussed with our child the ELIGIBILITY FOR STUDENT PARTICIPATION IN EXTRA-
CURRICULAR ACTIVITIES and he/she agrees to abide by them.

Child's Name

Parent Signature Date

COPY

POLICY FOR USE OF THE SCHOOL GYM

A. The primary purpose of the gymnasium is to serve the needs of the parish school.
1. All school related use of the gymnasium will have precedence over any other use.
2. Policies for school related use of the gymnasium will be set by the School Board.
3. If the activity does not require the gym for athletic purposes, the group will be

assigned to the Multi-Purpose Room.
B. The School Office will be responsible for scheduling all non-school use of the gymnasium.

1. Parish organizations, such as Christian Formation, Boy Scouts, Girl Scouts, etc. will
be given priority in scheduling.

2. Any remaining time will be divided into open gym for the parish if supervisors,
appointed by Parish Services, can be found.

3. The gymnasium is not available to non-parish groups.




Revised and Adopted

St. Frances Cabrini School Board
2001
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25 & 26 Teacher Inservice

29 Teacher Inservice

29 Open House 3-5PM
Picnic to Follow

30 First Day of Classes

14 Teacher Inservice

27 & 28 Teacher Inservice

23-31  Christmas Break

7 Parent/Teacher Conf.

23 SFCS Hosts Forensics
Meet

24 Teacher Inservice

6-16 Spring Break

1 Graduation
8 Last Day of School

Appendix Il

St. Frances Cabrini School
SCHOOL CALENDAR 2011 - 2012
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ST. FRANCES CABRINI SCHOOL
2011-2012 TUITION SCHEDULE

PARISH SUBSIDY PER STUDENT $2,000
(Cost to Parent All Day K5-8 $2,150 or K5 $1,650)

FAMILY DISCOUNT OPTION FROM EDUCATION FUND

1 CHILD $ 0 2 CHILDREN $200
3 CHILDREN $400 4 CHILDREN $600
With Family Discount All Day K5-5 A.M. K5
1 Child $2150 $1650
2 Children $4100 $3600
3 Children $6050 $5550
4 Children $8000 $7500
No Family Discount All Day K5-5 A.M. K5
1 Child $2150 $1650
2 Children $4300 $3800
3 Children $6450 $5950
4 Children $8600 $8100
BOOK BILL AND FEES ARE:
All Day K5-8 $285.00 per student (200.00 Book Bill,
45.00Tech & 40.00 Activity)
A.M. K5 $235.00 per student (150.00 Book Bill,
45.00 Tech & $40.00 Activity)
K4 $125.00 (Book Bill)
K3 $125.00 (Book Bill)

OPTIONAL FEES ARE:
Playground Duty Fee $100.00 Buyout, $50.00 per time missed
Athletic Concession Fee $100.00 Buyout, $25.00 per time missed
(This is a per Volleyball/Basketball season charge)

4 YEAR KINDERGARTEN 3 YEAR KINDERGARTEN
2 DAY PER WEEK $1100 2 DAY PER WEEK $850
3 DAY PER WEEK $1550

OUT OF PARISH TUITION :
GRADES 18 $4300 5 YEAR KDGN. $3600

During registration time in January 2012; there is a nonrefundable registration fee of $100 per family which will
be applied toward your book bill only if we receive the payment on or before March 1st. If we receive the fee after
March 1% it becomes strictly a fee and will not be applied toward your tuition.



Appendix Il

DEPARTMENT OF HEALTH SERVICES STATE OF WISCONSIN
Division of Public Health s. 252.04, Wis. Stats.
P-44021 (Rev. 08/10)

STUDENT IMMUNIZATION LAW
AGE/GRADE REQUIREMENTS
2011- 2012 SCHOOL YEAR

The following are the minimum required immunizations for each age/grade level. It is not a
recommended immunization schedule for infants and preschoolers. For that schedule, contact your
doctor or local health department.

Age/Grade Number of Doses
Pre K (2 yrs through 4 yrs)| 4 DTP/DTaP/DT? 3 Polio 3HepB 1 MMR® 1 Var®
Grades K through 3 4 DTP/DTaP/DT/Td" 4 Polio* 3HepB  2MMR® 2 Var®
Grades 4 through 5 4 DTP/DTaP/DT/Td? 4 Polio* 3HepB 2 MMR® 1 Var®
Grades 6 through 9 4 DTP/DTaP/DT/Td? 1Tdap®  4Polic 3HepB  2MMR® 2 Var®
Grades 10 through 11 4 DTP/DTaP/DT/Td? 1 Tdap® 4 Polio* 3HepB 2 MMR® 1 Var®
Grade 12 4 DTP/DTaP/DT/Td? 1Tdap® 4Polio* 3HepB 2 MMR® 2 Var®

7. DTP/DTaP/DT vaccine for children entering Kindergarten: Your child must have received one dose after the
4" birthday (either the 3", 4™, or 5" dose) to be compliant. (Note: a dose 4 days or less before the 4th birthday
is also acceptable).

8. DTP/DTaP/DT/Td vaccine for students entering Pre K and grades 1 through 12: Four doses are required.
However, if your child received the 3™ dose after the 4 birthday, further doses are not required. (Note: a dose 4
days or less before the 4th birthday is also acceptable).

9. Tdap means adolescent tetanus, diphtheria and acellular pertussis vaccine. If your child received a dose of a
tetanus-containing vaccine, such as Td, within 5 years of entering the grade in which Tdap is required, your
child is compliant and a dose of Tdap vaccine is not required.

10. Polio vaccine for students entering grades Kindergarten through 12: Four doses are required. However, if your
child received the 3" dose after the 4" birthday, further doses are not required. (Note: a dose 4 days or less
before the 4™ birthday is also acceptable).

11. The first dose of MMR vaccine must have been received on or after the first birthday (Note: a dose 4 days or
less before the 1% birthday is also acceptable).

12. Var means Varicella (chickenpox) vaccine. A history of chickenpox disease is also acceptable.

Appendix IV



CALENDER OVERVIEW FOR SPORTS/ACTIVITIES

3" Grade Activities 1 Tentative Dates

1.

Drama Club
Dec-March
boys and girls

4th Grade Activities- Tentative Dates

1.

Drama Club
Dec-March
boys and girls

Math Olympiads
Nov-March
boys and girls

5th Grade Activities- Tentative Dates

1.

Regular League Basketball
Feb-March
boys and girls only

Drama Club
Dec-March
boys and girls

Math Olympiads
Nov-March
boys and girls

6th Grade Activities- Tentative Dates

1.

League Volleyball
Aug-Oct
girls only

Basketball-Regular League
Nov-Feb
Boys and girls

Forensics
Nov-March (meets in Feb & March)
boys and girls

Bowling
March-April

Battle of the Books
Sept-Dec
boys and girls

League Volleyball
Aug-Oct
girls only

League Volleyball
March-April
boys only

Battle of the Books
Sept-Dec
boys and girls

Bowling
March-April
boys and girls

League Volleyball
March-April
boys only

Math Olympiads
Nov-March
boys and girls

Tennis
April-June
boys and girls

Track Experience
April-June



5.

boys and girls

Cross Country Experience
Fall Season/boys only

7th Grade Activities- Tentative Dates

1.

League Volleyball
Aug-Oct
girls only

League Basketball
Nov-Feb
boys and girls

Forensics
Nov-March (meets in Feb & March)
boys and girls

Cross Country
Fall Season
boys only

8th Grade Activities- Tentative Dates

1.

League Volleyball
Aug-Oct
girls only

League Basketball
Nov-Feb
boys and girls

Forensics
Nov-March (meets in Feb & March)
boys and girls

Cross Country
Fall Season
boys only

Appendix V

boys and girls

League Volleyball
March-April
boys only

Bowling
March-April
boys and girls

Tennis
April-June
boys and girls

Track
April-June
boys and girls

League Volleyball
March-April
boys only

Bowling
March-April
boys and girls

Tennis
April-June
boys and girls

Track
April-June
boys and girls



ST. FRANCES CABRINI SCHOOL
529 Hawthorn Dr. - West Bend, WI 53095

NAME

Heinen, Sarah
Kraemer, Pat
Zinkgraf, Leanne
Graper, Emily
Lochen, Jeanine
Taylor, Ann

Graff, Jane
Endlich, Julie
Coyne, Karen
Vogel, Katherine
Dewey, Katie
Galante, Michelle
Stallman, Judy
DeZwarte, Melissa
Royes, Amy
Fischer, Trisha
Anderson, Richard
Neuman, Judy
Gardon, Theresa
Uselding, Patrick

NAME/EXTENSION #

Clark, Cindy/17

Dietzler, Jane/ 22

Lehnerz, Deb/12 (after 11:00 AM)
Parulski, Mary (after 2:43 PM)
Fichtner, Cathy/11

Fischer, Jim

Forston, Cindy/28

Klassen, Gail

Judnic, Lynn/18

Kaeppler, Carol

Kieser, Diane

Kieser, Michael

Kleinhans, Michael/25
Lehnerz, Deb

Quinn, Mark/15
Rosenheimer, Diane/19

Appendix VI

262-334-7142

GRADE LEVEL

FACULTY 2011-2012

E-MAIL ADDRESS

K3
K4
All Day K5

Half Day K5

O N~NOOOUTIUOARADRMWWNDNEBRE

Supp. Consultant
Bookkeeper
Extended Care
After School Care
School Secretary
Custodian

Music

Art

Technology
Spanish

World Languages
Athletic Director
Physical Ed.
Aide/Ext. Care
Principal
Librarian

sheinen@stfcabrini.com
pkraemer@stfcabrini.com
Izinkgraf@stfcabrini.com
egraper@stfcabrini.com
jlochen@stfcabrini.com
ataylor@stfcabrini.com
jgraff@stfcabrini.com
jendlich@stfcabrini.com
kcoyne@stfcabrini.com
kvogel@stfcabrini.com
kdewey@stfcabrini.com
mgalante@stfcabrini.com
jstallman@stfcabrini.com
mdezwarte @stfcabrini.com
aroyes@stfcabrini.com
tfischer@stfcabrini.com
randerson@stfcabrini.com
jneuman@stfcabrini.com
tgardon@stfcabrini.com
puselding@stfcabrini.com

cclark@stfcabrini.com
jane@stfcabrini.com
dlehnerz@stfcabrini.com
mparulski@stfcabrini.com
cathy@stfcabrini.com

cforston@stfcabrini.com
gklassen@stfcabrini.com
ljudnic@stfcabrini.com
ckaeppler@stfcabrini.com
dkieser@stfcabrini.com
keysecon@hotmail.com
mkleinhans@stfcabrini.com
dlehnerz@stfcabrini.com
mark@stfcabrini.com
drosenheimer@stfcabrini.com


mailto:dlehnerz@stfcabrini.com

ST. FRANCES CABRINI SCHOOL
529 Hawthorn Dr. - West Bend, WI 53095

SCHOOL COMMITTEE MEMBERS 2011-2012

OFFICERS

Scott Johnson Chairperson 306-1744
Scott Stueber Co-Chairperson 306-9234
Mark Serdan Secretary 335-1840

OTHER COMMITTEE MEMBERS

Scott Fleischmann 629-1449
Joni Gogolewski 338-3556
Sara Harter 334-5223
Theresa Huss 677-3007
Rich Kasten 306-7918
Dave Zimbal 338-6417
Mark Quinn, Principal 334-7142
Father Nathan Reesman, Administrator 338-2366
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Food Allergy Action Plan

Name: D.0.B.: L Flace
Student’s
Allergy to: Picture
Here
Weight: —_Ibs. Asthma: [ Yes (higher risk for a severe reaction) [ No

Extremely reactive to the following foods:
THEREFORE:

O If checked, give epinephrine immediately for ANY symptoms if the allergen was likely eaten.

O If checked, give epinephrine immediately if the allergen was definitely eaten, even if no symptoms are noted.

Any SEVERE SYMPTOMS after suspected or known
ingestion:

One or more of the following:

. INJECT EPINEPHRINE

IMMEDIATELY
Call 911
Begin monitoring (see box

LUNG: Short of breath, wheeze, repetitive cough below)

HEART: Pale, blue, faint, weak pulse, dizzy, 4. Give additional medications:*
confused -Antihistamine

THROAT: Tight, hoarse, trouble breathing/swallowing -Inhaler (bronchodilator) if

MOUTH:  Obstructive swelling (tongue and/or lips) asthma

SKIN: Many hives over body

*Antihistamines & inhalers/bronchodilators

- ’ . . are not to be depended upon to treat a
Or combination of symptoms from different body areas: severe reaction (anaphylaxis). USE

SKIN: Hives, itchy rashes, swelling (e.g., eyes, lips) EPINEPHRINE.
GUT: Vomiting, crampy pain

MILD SYMPTOMS ONLY: 1. GIVE ANTIHISTAMINE
2. Stay with student; alert

MOUTH: Itchy mouth healthcare professionals and
SKIN: A few hives around mouth/face, mild itch parent
GUT: Mild nausea/discomfort 3. If symptoms progress (see

above), USE EPINEPHRINE
4. Begin monitoring (see box

Medications/Doses below)

Epinephrine (brand and dose):

Antihistamine (brand and dose):
Other (e.g., inhaler-bronchodilator if asthmatic):

Monitoring

Stay with student; alert healthcare professionals and parent. Tell rescue squad epinephrine was given;
request an ambulance with epinephrine. Note time when epinephrine was administered. A second dose of
epinephrine can be given 5 minutes or more after the first if symptoms persist or recur. For a severe reaction,
consider keeping student lying on back with legs raised. Treat student even if parents cannot be reached. See
back/attached for auto-injection technique.

Parent/Guardian Signature Date Physician/Healthcare Provider Signature Date

TURN FORM OVER Form provided courtesy of FAAN (www.foodallergy.orq) 7/2010




EPIPEN Auto-Injector and
EPIPEN Jr Auto-Injector Directions

= First, remove the EPIPEN Auto-Injector
from the plastic carrying case

= Pull off the blue safety release cap

e

= Hold orange tip near outer thigh
(always apply to thigh)

A
NN

» Swing and firmly push orange tip
against outer thigh. Hold on thigh for
approximately 10 seconds.

Remove the EPIPEN Auto-Injector and
massage the area for 10 more seconds

| EPIPEN 2-Pak’| EPIPENJP 2-PaK

| Eprephirel Aok J/0kma |

DEY* and the Dey logo, EpiPen*, EpiPen 2-Pak”, and EpiPen Jr 2-Pak™ are registered
trademarks of Dey Pharma, LP.

Twinject® 0.3 mg and
Twinject® 0.15 mg Directions

Remove caps labeled “1” and “2.”

Place rounded tip against outer
thigh, press down hard until needle
penetrates. Hold for 10 seconds, then
remove.

SECOND DOSE ADMINISTRATION:
If symptoms don’t improve after 10
minutes, administer second dose:

Unscrew rounded tip. Pull syringe from
barrel by holding blue collar at needle
base.

Slide yellow collar off plunger.

Put needle into thigh through skin,
push plunger down all the way, and
remove.

\

Adrenaclick™ 0.3 mg and
Adrenaclick™ 0.15 mg Directions

Remove GREY caps labeled “1”
and “2.”

Place RED rounded tip against \T
outer thigh, press down hard until needle
penetrates. Hold for 10 seconds, then remove.

A food allergy response kit should
contain at least two doses of
epinephrine, other medications as noted
by the student’s physician, and a copy of
this Food Allergy Action Plan.

A kit must accompany the student if
helshe is off school grounds (i.e., field

trip).

Contacts

Call 911 (Rescue squad: (___}) - ) Doctor:

Parent/Guardian:

Other Emergency Contacts
Name/Relationship:

Name/Relationship:

Phone: (___) -
Phone: (__) -
Phone: ( ) -
Phone: (__) -

Form provided courtesy of FAAN (www.foodallergy.org) 7/2010






